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KnowSys Template for MSWord 

 
Introduction Here are two screen shots of the KnowSys Menu options, followed by 

instances of each menu option. Each option’s ID precedes it, in yellow. 
 

 

more… 

Drop-down menu 
continued in next 
screen shot. 
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{[Editor’s Note:*]} 

 [Editor’s Note: .] 
{[tbd]} 
  [tbd] 
 
{~Base Tag} 

~Base Tag 
{~Book Tag} 

~Book Tag 

Drop-down menu 
continues. 
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{~Boot} 
Preview 

 
Introduction ~Bit text 

 
Contents You can find the following contents on the pages shown. 
 

Page Information 
2  
3  

 
{~Batch Tag} 

~Batch Tag 
{~Byte Tag} 
~Byte Tag 

 
{First ~Byte} 
KnowSys Template for MSWord 

 
Introduction ~Bit text 

 
{ ~Bit} 
Introduction ~Bit text 

 
{More ~Bit} 
More… Introduction 
 
{~Bit Spacer} 
 

{~Boot Separator} 
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{Before you begin} 
Before you begin Before you begin, you will need 

•  

 
{Contents} 
Contents You can find the following contents on the pages shown. 
 

Page Information 
2  
3  

 
{Branching Step Question} 
Does [condition y] exist? 
• If yes, then [insert action with less text.] 
• If no, go to next step. 

[Insert action with more text in next step.] 
 
{Looping Step Question} 
Does [condition z] exist? 
• If yes, then repeat steps [n] through [m]. 
• If no, stop. [or go to next step.] 
 
{Conditional Action Statement} 
If [single condition] exists, 
 then do [single action]. 
 
{Matrix} 
Matrix This matrix lists the [Features] for these [Headers]. 
 

 Header 1 Header 2 Header 3 Header 4 
Feature A plain text plain text plain text plain text 
Feature B plain text plain text plain text plain text 
Feature C plain text plain text plain text plain text 
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{Memo to} 
Memo to  
From Tom Kimball, Intellectual Capital Management 
Date March 5, 2003 
Subject KnowSys Template For MSWord 

 
Background  

 
{Memo to/Copies to} 
Memo to  
From Tom Kimball, Intellectual Capital Management 
Copies to  
Date March 5, 2003 
Subject KnowSys Template For MSWord 

 
Background  

 
{More… ~Byte} 

More… 
{MSWord inserts a page break.} 

More… KnowSys Template for MSWord 

 
~Bit tag ~Bit text 

 
{New ~Byte} 

{MSWord inserts a page break.} 
KnowSys Template for MSWord 

 
Introduction ~Bit text 

 
{Note:} 
Note: Plain text 
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{Table Branching Action:} 
Decision Use this table to decide ... . 
 

If ... , then... . 
  
  
  

 
{Table Branching Process:} 
Process This table describes what happens when... . 
 

When ... , then... . 
  
  
  

 
{Table Linear Process} 
Process This table displays what happens when [who] does [what]. 
 

When Who Does What 
1   
2   
3   

 
{Table Linear Action} 
Action Follow these steps to … . 
 

Step Action 
1  
2  
3  
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{Table Inside Linear2} 
4 Toggle …. 

Note:  This table displays …. 
 

  This toggle… Does this… .  
     
     
     
  

{Table Situation} 
Situation Apply these directive guidelines to select a situational option, using good judgment. 
 

Option Guideline 
  
  
  

 
{TagDefinitions} 
Definitions This table lists the tag and definition for each concept 
 

Tag Definition 
plain text plain text 
plain text plain text 
plain text plain text 

 
{TagDescriptions} 
Descriptions This table lists the tag and description for each part. 
 

Tag Description 
plain text plain text 
plain text plain text 
plain text plain text 
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