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Practice — Visual Information Field Displays 

Preview 

 
Introduction This practice opportunity allows you to react and adapt to the cues and 

guidelines for the eight visual information field displays. 
 
You should assume that Sam and Sal —  
• are colleagues who have been educated and trained along with you. 
• ask you to examine their work output before it “goes to print.” 

 
Work setting 
options 

You have these options for doing these practice work sessions: 
• work alone. 
• interact with one or two others. 

 
Expected 
output 

The output expected from these practice sessions is twofold: 
• decision for Sam’s or Sal’s version as the better of the two. 
• verbal or written reference to supportive cues and/or guidelines 

in the KnowSys documentation. 

 
Finder You can find the following contents on the pages shown. 
 

Page Practice for this Field Display… 
2 Action 
5 Situation 
8 Fact 

10 Construct 
12 Process 
14 Concept 
17 Principle 
19 Metaconcept  
21 Analogy:  The Concept 
22 Practice — Reacting to and Adapting “Analogy:  The Concept” 
23 Practice — R&B Process Loops 

 

This Web demonstration shows 
the first 4 of 24 pages in this file 
from the KnowSys seminar 

 ©  1995 – 2007   Thomas D. Kimball, Ph.D.  

Tom
The ~Batch  tag for this "chapter"
•  is centered, 
•  has larger size text, and
•  uses sans-serif font in bold style.

This cues the reader
to a ~Batch of related information ~Bytes (publishable pages),
previewed by a ~Boot of contents in a table.

Tom
The ~Byte tag for this "page"
•  is left-justified and outdented for easy scanning,
•  has medium-sized  text, and
•  uses serif font in bold style.

This cues the reader
to a ~Byte of related information ~Bits,
beginning with an orienting introduction.

The ~Byte is the smallest publishable module
within a structured documentation system.

Tom
The Preview tag cues the reader
to a special advanced organizer:
a ~Boot that displays a summary table of ~Byte tags
for the following ~Batch.

Tom
The ~Bit  tag for this "paragraph"
•  is left-justified and outdented for easy scanning,
•  has small size text, and
•  uses serif font in bold style.

This cues the reader
to a reusable ~Bit of unique information,
publishable only when nested within the context of a ~Byte.

The Introduction tag cues the reader
to the orienting  function of this ~Bit of information.

Tom
The ~Bit  text within this smallest module of structured  information
•  is left-justified
•  has small size text separated from text below, and
•  uses serif font in plain style.

This cues the reader
to a reusable ~Bit of unique information.

The ~Bit text may include
• brief statements about a single topic.
• a stem phrase that precedes
   - items in a bulleted or numbered list.
   - a table or matrix.
   - a graphic or photo.

Tom
The ~Bit  tag for this "paragraph"
•  is left-justified and outdented for easy scanning,
•  has small size text, and
•  uses serif font in bold style.

This cues the reader
to a reusable ~Bit of unique information,
publishable only when nested within the context of a ~Byte.

Tom
The Finder tag cues the reader
to the special preview function
of this ~Bit of information.

Tom
The ~Bit  text within this smallest module of structured  information
•  is left-justified
•  has small size text separated from text below, and
•  uses serif font in plain style.

This cues the reader
to a reusable ~Bit of unique information.

This ~Bit  introduces a table of contents (Finder)
for the ~Bytes that follow.



Page 2 of 4  KnowSys Learning Seminar  
 

Action

Field Display Practice 

 
Directions Read the following displays of action field information, 

then decide which “after” version is better: Sam’s or Sal’s. 
Note: Support your decision by references to cues and/or guidelines. 

 
Action: 
“before” 

This text appeared in a recent Internet Resources publication: 
 

 “All the WAIS servers (or sources, the terms are interchangeable) are 
marked with the WAIS for Macintosh icon. To retrieve a specific 
source, create a new question with WAIS for Macintosh (if you’re using 
the VT-100 interface, glance back at chapter 9 for details on how to use 
it), drop the Directory-of-Servers source into the Sources box, and type 
the name of the source into the question.  While you’re at it, consider 
typing in some related words to see whether the search finds anything 
else interesting along the same topics. After you click on the Run button, 
WAIS should return a list of sources, one of which should be the one 
you want. If not, make sure you spelled everything correctly. 
“After you have this new source, drag it into your Sources window and 
save it, and then you can ask a new question using your new source.” 

More… 

 www.knowbiz.biz 

Tom
More... under the ~Bit Separator
cues the reader
that this ~Byte of information
continues on the next page, should pages get separated.



Practice — KnowSys Learning Seminar Page 3 of 4 
 

More… Action Field Display Practice 

 
Sam’s “after” Sam built this linear action table, preceding it with this directive stem: 

Follow these steps to retrieve a specific source, 
using a Wide Area Information Server (WAIS). 
Before you begin, you will need to select the “WAIS for Macintosh” icon. 

 
Step Action 

1 Create a new question. 
Note: If you are using the VT-100 interface, then refer to Chapter 9 

for directions on how to use it. 
2 Drop the Directory-of-Servers source into the box, tagged “Sources.” 
3 Type the name of the source into the question. 

Do you want to see if the search finds anything else interesting 
along the same topics? 
• If yes, then type in some related words. 
• If no, then go to next step. 

4 Click on the Run button.  Does WAIS return a list of sources? 
• If no, then  check accuracy of your spelling and 

    repeat Steps 1 through 3. 
• If yes, then go to next step. 

5 Drag the new source into your Sources window, and save it. 
Result:  You’re ready to ask a question using your new source. 

More… 

 ©  1995 – 2007   Thomas D. Kimball, Ph.D.  

Tom
More... preceding  the ~Byte tag
cues the reader
that this ~Byte of information
continues from the previous page.

Tom
More... under the ~Bit Separator
cues the reader
that this ~Byte of information
continues on the next page, should pages get separated.
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 www.knowbiz.biz 

More… Action Field Display Practice 

 
Sal’s “after” Sal built this linear action table, preceding it with this directive stem: 

 
These steps describe how to retrieve a specific source  
using a Wide Area Information Server (WAIS). 
Important: 
Before you begin, the “WAIS for Macintosh” icon must be selected. 
If you are using the VT-100 interface, then refer to Chapter 9 for directions 
on how to use it. 

 
Step Action 

1 Create a new question. 
2 Drop the Directory-of-Servers source into the  “Sources” box. 
3 Type the name of the source into the question. 

Note: Accurate spelling is essential for WAIS search success. 
4 Do you want to see if the search finds anything else interesting along 

the same topics? 
• If yes, then  type in some related words. 
• If no, then go to next step. 

5 Click on the Run button. 
6 Does WAIS return a list of sources? 

• If no, then  check accuracy of your spelling, and 
    repeat Steps 1 through 5. 

• If yes, then  go to next step. 
7 Drag the new source into your Sources window, and save it. 

Result:  You are ready to ask a new question using your new source. 

 

Tom
More... preceding  the ~Byte tag
cues the reader
that this ~Byte of information
continues from the previous page.
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